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CONTRIBUTION AGREEMENT 
BETWEEN
The United Nations Office for Project Services

AND

[INSERT DONOR’S NAME]

FOR THE CITIES ALLIANCE PROGRAMME

This Contribution Agreement (hereinafter referred to as “Agreement”) is entered into between the United Nations Office for Project Services (hereinafter referred to as “UNOPS”), and [insert donor’s name], (hereinafter referred to as “Donor”, collectively with UNOPS the “Parties”, or individually a “Party”).
WHEREAS, UNOPS has been established by the United Nations General Assembly as a central resource for the UN system in procurement, contracts management, infrastructure, and has extensive experience in managing multi-donor programmes and serving as secretariat;
WHEREAS, the Cities Alliance Programme (hereinafter referred to as the “Programme”) is a global multi-stakeholder partnership for urban poverty reduction and the promotion of the role of cities in sustainable development. In accordance with the Cities Alliance Charter (hereinafter referred to as the “Charter”), attached hereto as Annex II, as amended from time to time, the activities supported by the Cities Alliance are managed by the consultative group of the Cities Alliance (hereinafter referred to as the “Consultative Group”) and the Executive Committee (hereinafter referred to as “EXCO”) through the secretariat of the Programme (hereinafter referred to as the “Secretariat”);
WHEREAS, UNOPS serves as the Secretariat, and in such capacity administers the Programme;
WHEREAS, the Donor wishes to provide financial support (hereinafter referred to as the “Contribution”) to the Programme;
NOW, THEREFORE, the Parties agree to cooperate as follows:

1.      The Contribution shall be administered by UNOPS on behalf of the Donor in accordance with the terms of this Agreement, the “Standard Provisions Applicable to Contributions to the Cities Alliance Programme” (the “Standard Provisions”) attached hereto as Annex I, the Charter, and the Standard Operating Procedures (the “SOPs”), attached hereto as Annex III, as amended from time to time in accordance with its terms.  The Standard Provisions, the Charter and the SOPs constitute an integral part of this Agreement. 
2. The Contribution will be used to support the implementation of the Programme as from 1 July 2013 until 31 December 2023.  
3. The Contribution will be allocated to a pool of resources that can be used for any activity falling within the work program approved by the Consultative Group (hereinafter referred to as the “Core Fund”).  The deposit of the Contribution in accordance with the terms of this Agreement will qualify the Donor for membership in the Consultative Group until [insert date], subject to paragraph 22 of the Charter.
4. The Donor will deposit the amount of [insert the amount in numbers] ([insert the amount in words]) into the Core Fund. 

5. The Contribution will be deposited by the Donor in accordance with the schedule of payments set out below, based on requests for payment from UNOPS:

[Insert the schedule of payments]
6. The Donor shall deposit the Contribution to UNOPS’ bank account as follows:

[Insert bank account details]
7. The Donor shall inform UNOPS when each deposit is made by sending a copy of the remittance information to [insert UNOPS email address].

8. The offices responsible for coordination of all matters related to the implementation of this Agreement are, except as one party may notify the other party in writing from time to time:

	For UNOPS


	For the Donor



IN WITNESS WHEREOF, the duly authorized representatives of both Parties have signed this Agreement. 

	On behalf of the Donor:




_______________________

(Signed)

[insert name]





[insert  position and unit]


Date: __________________


	On behalf of UNOPS:

______________________

(Signed)

[insert name] 

[insert  position and unit] 

Date: __________________




ANNEX I
Standard Provisions Applicable to Core Fund Contributions to the

Cities Alliance Programme
The following provisions apply to all agreements entered into between UNOPS and donors that provide Core Fund contributions to the Cities Alliance Programme. Defined terms used herein have the meanings ascribed to them in the Agreement between UNOPS and the Donor to which these provisions are annexed.  As used herein, “Agreement” means the agreement between UNOPS and the Donor to which these Standard Provisions are annexed and of which these Standard Provisions form an integral part.

1.   Use of Core Funds
1.1 
UNOPS may use amounts in the Core Fund budget for any purpose that is authorized by the Consultative Group and/or the ExCo that is permissible under the Charter and the SOPs, as may be amended from time to time, including, without limitation:

(a)  the payment of the salaries and benefits of staff assigned to the Secretariat;

(b)  the payment of costs for Programme country-specific, regional or global activities; and
(c)  the payment of travel costs for members of the Policy Advisory Forum in respect of Cities Alliance meetings and other business, and other costs incurred with respect to meetings of the Consultative Group, Executive Committee, and Policy Advisory Forum.
2.   Administration of the Contribution
2.1
The Contribution received by UNOPS under, or pursuant to, this Agreement, shall be administered by UNOPS (in order of precedence) in accordance with its Organizational Directives and Administrative Instructions, including the UNOPS Financial Regulations and Rules, as well as the Charter and the SOPs. 
2.2
UNOPS shall have no obligation to implement the Programme activities unless all necessary and sufficient funds for the implementation of Programme activities have been received by UNOPS in a timely manner.
2.3 
All Core Fund contributions received by UNOPS shall be recorded in a separate ledger account established by UNOPS for the Programme. 
2.4
The value of the Contribution, if made in a currency other than in USD, shall be determined by the actual amounts credited by the bank into the UNOPS bank account on the date of payment of each installment. Such amounts shall increase or decrease the funds available for disbursements to the Programme.  All expenditures made for the Programme in currencies other than USD shall be recorded using the United Nations operational rate of exchange in effect on the date of each transaction and/or payment. UNOPS shall not absorb or otherwise assume responsibility for any net exchange gains and net exchange losses in the value of the Contribution received as well as Programme related transactions. 
3.   Recovery of Administrative Fees and Interest

3.1
Under this Agreement, and as further elaborated in the SOPs, UNOPS will deduct management fees to cover its indirect costs, and charge direct costs, direct implementation support costs, and other direct allocable costs in relation to the implementation of Programme activities.

3.2
Any interest accrued on the cash balances of the Contribution received by UNOPS under this Agreement shall be credited to the Core Fund and used in accordance with UNOPS’ Financial Regulations and Rules as well as its financial and administrative practices, for the benefit of the Programme, in accordance with the SOPs.

4.   Standard of Care 

4.1 
UNOPS’ responsibility shall be limited to those functions specifically set forth in this Agreement and shall not be subject to any other duties or responsibilities to the Donor, including, without limitation, any duties or obligations that might otherwise apply to a fiduciary or trustee under general principles of trust or fiduciary law.  

5.  Engagement of Consultants and Procurement of Goods
5.1
The selection and engagement of consultants, and the procurement and financing of expenditures for goods, services and other items of expenditure, and the administration and enforcement of any provisions or any agreement entered into between UNOPS and consultants and/or third parties, shall be the responsibility of UNOPS and shall be done in accordance with normal UNOPS procedures and the SOPs.  
5.2
Ownership of equipment, supplies and other tangible assets purchased from the Contribution will vest in UNOPS unless otherwise agreed, or until such time as UNOPS transfers such property to a third party for the benefit of the Programme.
6.  Procedures to govern Grants and transfers of funds to other entities 
6.1
Once deposited, UNOPS may use the Contribution to provide grants to local governments or to another entity for the purposes specified in paragraph 1(b) above in accordance with the SOPs. In such cases, UNOPS shall enter into a grant agreement (the “Grant Agreement”) with the recipient (the “Grantee”) regarding the provision of Contribution funds to the Grantee for such purposes. Alternative arrangements will be made should the recipient of Programme funds be the World Bank, a UN agency or a national government (hereinafter referred to as “Implementing Partners”). With respect to the World Bank, notwithstanding any other provision in this Agreement, such arrangements will specify that funds received by the World Bank shall be administered and used in accordance with the World Bank’s applicable policies and procedures with sole responsibility on the part of the World Bank.

6.2
UNOPS shall be responsible for the supervision of the activities financed under any Grant Agreement. 
6.3
Subject to the consent of the Grantee, UNOPS shall make available to the Donors copies of all Grant Agreements, as well as all financial statements and auditors’ reports received by UNOPS from Grantees.
7.   Accounting and Financial Statements
7.1
UNOPS shall maintain separate records and ledger accounts in respect of the Contributions deposited by the Donors with UNOPS under this Agreement and the disbursements thereof.  

7.2
UNOPS will provide the Donor with: 

· Annual result-based narrative reports by 31 March following the end of each calendar year;
· Semi-annual interim financial statements as of 30 June and 31 December within three months of the end of each reporting period; 

· Annual certified financial statements as of 31 December by 30 June of the following calendar year; 

· Certified final financial statements will be provided no later than 31 July of the calendar year following the year during which activities funded by the Contribution are operationally completed. 

7.3
All financial accounts and statements shall be expressed in United States dollars, in accordance with UNOPS standard requirements and formats. Narrative reports shall include a general description of the progress of the Programme and specific notes on the results, impact and sustainability of the results, in accordance with the SOPs.
8.   Auditing

8.1
It is understood and agreed that all contributions to UNOPS, including the Contribution made by the Donor under this Agreement, are subject exclusively to the internal and external auditing procedures laid down in the UNOPS Financial Regulations and Rules and further regulated by the Executive Board of UNDP/UNFPA/UNOPS. Disclosure of audit reports is regulated by the audit disclosure policies applicable to UNOPS. 
8.2
If a Donor wishes to request, on an exceptional basis, a Programme-specific audit by UNOPS’ independent auditors, the Donor and UNOPS shall first consult as to whether such an independent audit is necessary. UNOPS and the Donor shall agree on the most appropriate scope and terms of reference of such audit. Following agreement of the scope and terms of reference, UNOPS shall arrange for such independent audit. The costs of any such audit, including UNOPS’ costs with respect to such audit, shall be paid by such Donor.
9.   Amendments

9.1 
This Agreement may only be amended by written agreement of the Parties. Any amendment to the Standard Provisions must be agreed upon by UNOPS and all Donors to the Core Fund.    
10.  Termination
10.1
This Agreement may be terminated by either party upon six (6) months’ prior written notice. Upon such termination, unless the Parties hereto agree on another course of action: (a) any agreement entered into between UNOPS, and any consultants and/or other third parties, including any Grant Agreement or alternative arrangements entered into with Implementing Partners, shall not be affected by the termination and UNOPS shall be entitled to continue to disburse the Donor’s Contribution in respect of such agreements to the extent necessary to fulfill UNOPS’ obligations thereunder as if this Agreement had not been so terminated; and (b) UNOPS shall return to the Donor the balance of the pro rata contribution of funds which have not been spent or committed at the time of termination.   

10.2
In addition, the Donor agrees to pay costs attributable to the reduction, suspension or termination that UNOPS may incur or may have incurred in carrying out the activities under the Agreement up to the effective date of the termination, including:

a) Support costs on delivery of any of the Programme’s outputs;

b) Reasonable additional costs of winding up any internal staffing and administrative arrangements made for the implementation of the Programme.

10.3
Within six months following such termination, UNOPS shall furnish to the Donor a final unaudited financial statement with respect to the Programme.  Upon the return of unspent funds and the provision of a final financial statement, UNOPS’ obligations under this Agreement shall be considered discharged.

10.4
All provisions of this Agreement, which are by their nature intended to survive the expiration or termination of this Agreement shall survive such expiration and termination.

11.  Disclosure of Information 
11.1 
All external and internal information with respect to this Agreement is subject exclusively to the disclosure and transparency requirements of UNOPS in accordance with its organisational directives and administrative instructions.

12.  Intellectual Property

12.1 
Both UNOPS and Cities Alliance (through its Secretariat and as vested in each of its individual members) shall be entitled to all intellectual property and other proprietary rights including, but not limited to, patents, copyrights, and trademarks, with regard to products, processes, inventions, ideas, know-how, or documents or other materials developed under this Agreement and which bear a direct relation to or are produced or prepared or collected in consequence of, or during the course of, the implementation of this Agreement. 

13.  Anti-corruption

13.1
In accordance with the United Nations Staff Regulations and Rules, UNOPS requires its staff not to accept any honor, decoration, gift or remuneration from any third parties, if such acceptance is incompatible with their status as international civil servants. Similarly, UNOPS requires that its staff will not at any time and in any way use information known to them by reason of their official position, to their private advantage and that they will not accept, hold or engage in any office or occupation which is incompatible with the proper discharge of their duties with UNOPS.

13.2
Where appropriate UNOPS shall promptly terminate arrangements with Grantees, Implementing Partners, recipients, partners, contractors or agents involved in irregularities, fraudulent behavior or corrupt practices in connection with this or any other actions implemented by UNOPS and financed under this Agreement, and shall take all reasonable measures to recover funds unduly paid. UNOPS will credit any funds so recovered to the Programme account in accordance with the financial rules and regulations of UNOPS. UNOPS’ liability shall be limited to the proceeds recovered. UNOPS’ legal costs directly associated with the recovery of such misused funds shall be chargeable to the Core Fund.  

13.3
UNOPS shall immediately inform the Donor of any illegal or corrupt practice in any activity financed under this Agreement, whether or not under UNOPS’ responsibility, to the extent such notification does not jeopardize the conduct of UNOPS’ investigation.   

14.  Settlement of Disputes
14.1
The Donor and UNOPS shall to the fullest extent possible strive to resolve promptly and amicably questions of interpretation and application of this Agreement and any disputes arising out of or in relation to this Agreement.  

14.2
Should the Donor be a national government, any dispute between UNOPS and the Donor arising out of or relating to the Agreement which is not settled by negotiation or other agreed mode of settlement shall be submitted to arbitration at the request of either Party.  Each Party shall appoint 1 (one) arbitrator, and the 2 (two) arbitrators so appointed shall appoint a third, who shall be the chairman.  If within 30 (thirty) days of the request for arbitration either Party has not appointed an arbitrator or if within 15 (fifteen) days of the appointment of 2 (two) arbitrators the third arbitrator has not been appointed, either Party may request the President of the International Court of Justice to appoint an arbitrator.  The procedure of the arbitration shall be fixed by the arbitrators, and the expenses of the arbitration shall be borne by the Parties as assessed by the arbitrators.  The arbitral award shall contain a statement of the reasons on which it is based and shall be accepted by the Parties as the final adjudication of the dispute. 
14.3
Should the Donor be a UN agency or specialized agency under the UN, any controversy or claim arising out of, or in accordance with this Agreement which is not settled by negotiation will be resolved through consultation between the Executive Heads of each Party. 
14.4
Should the Donor be any other entity, any controversy or claim arising out of, or in accordance with, this Agreement or any breach thereof shall, unless it is settled by direct negotiation, be settled in accordance with the UNCITRAL Arbitration Rules as at present in force. Where, in the course of such direct negotiation referred to above, the Parties wish to seek an amicable settlement of such dispute, controversy or claim by conciliation, the conciliation shall take place in accordance with the UNCITRAL Conciliation Rules as at present in force. The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy or claim.
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